
 PERRIS ELEMENTARY SCHOOL DISTRICT 
2023-2024 PAYROLL SCHEDULE 

DISTRICT & SUBSTITUTE EMPLOYEES 

Month 
Payroll 
Number 

Attendance 
Period 

Attendance 
 Due to 
Payroll 

Extra 
Duty/Sub 

Payroll Period 

Extra Duty/Sub 
Timesheets 
 received in 

Payroll 

Payday 
Checks/Paystubs 

Available At: 

JULY 01M 6/15-7/13/23  7/14/23  7/01-7/10/23  7/11/23 7/31/23 Checks will be mailed

AUGUST 02M 7/14-8/15/23 8/16/23 7/11-8/10/23 8/11/23 8/31/23 Checks will be mailed

SEPTEMBER 03M 8/16-9/13/23 9/14/23 8/11-9/10/23 9/11/23 9/29/23 Checks will be mailed

OCTOBER 04M 9/14-10/13/23 10/16/23 9/11-10/10/23 10/11/23 10/31/23 Checks will be mailed

NOVEMBER 05M 10/14-11/12/23 11/13/23 10/11-11/8/23 11/9/23 11/30/23 Checks will be mailed

DECEMBER 

06M 
06S 

Certificated 
Only 

11/13-12/7/23 12/8/23 11/9-12/6/23 12/7/23 

12/28/23 
1/03/24 

Certificated 
Only 

Checks will be mailed

JANUARY 07M 12/8-1/15/24 1/16/24 12/7-1/10/24 1/11/24 1/31/24 Checks will be mailed

FEBRUARY 08M 1/16-2/12/24 2/13/24 1/11-2/7/24 2/8/24 2/29/24 Checks will be mailed

MARCH 09M 2/13-3/13/24 3/14/24 2/8-3/7/24 3/8/24 3/29/24 Checks will be mailed

APRIL** 10M 3/14-4/14/24 4/15/24 3/8-4/10/24 4/11/24 4/30/24 Checks will be mailed

MAY 11M 4/15-5/14/24 5/15/24 4/11-5/9/24 5/10/24 5/31/24 Checks will be mailed

JUNE 12M 5/15-6/11/24 6/12/24 5/10-6/11/24 6/12/24 6/28/24 Checks will be mailed

JUNE 12P  6/12-6/30/24 7/3/24 TBD Checks will be mailed

 
SPECIAL PROJECTS EXTRA DUTY (CATEGORICALLY FUNDED/INDIVIDUAL TIMECARDS) 

Month 
Payroll 
Number 

Extra Duty 
Payroll Period 

Extra Duty (Categorical 
Funding) Due to Staff 

Development 

Extra Duty  
received in 

Payroll 
Payday 

Checks/Paystubs 
Available At: 

JULY 01M JUNE 2023 EXTRA DUTY PAID VIA POD 
AUGUST 02M 7/01-7/31/23 8/01/23 8/04/23 8/31/23 Checks will be mailed 

SEPTEMBER 03M 8/01-8/31/23 9/01/23 9/07/23 9/29/23 Checks will be mailed 
OCTOBER 04M 9/01-9/30/23 10/02/23 10/05/23 10/31/23 Checks will be mailed 

NOVEMBER 05M 10/01-10/31/23 11/01/23 11/06/23 11/30/23 Checks will be mailed 

DECEMBER 
06M 
06S 

Certificated Only 
11/01-11/30/23 12/01/23 12/05/23 

12/28/23 
1/03/24 

Certificated Only 
Checks will be mailed 

JANUARY 07M 12/01-12/31/23 1/04/24 1/9/24 1/31/24 Checks will be mailed 

FEBRUARY 08M 1/01-1/31/24 2/01/24 2/06/24 2/29/24 Checks will be mailed 

MARCH 09M 2/01-2/29/24 3/01/24 3/06/24 3/29/24 Checks will be mailed 

APRIL** 10M 3/01-3/31/24 4/01/24 4/04/24 4/30/24 Checks will be mailed 

MAY 11M 4/01-4/30/24 5/01/24 5/06/24 5/31/24 Checks will be mailed 

JUNE 12M 5/01-5/31/24 6/03/24 6/06/24 6/28/24 Checks will be mailed 

JUNE 12P 6/01-6/30/24 7/01/24 7/03/24 TBD Checks will be mailed 

**Sites going on Spring Break shall submit all extra duty/attendance on April 11th to the shared payroll folders for April 2024 payroll. 
AT THE END OF THE SCHOOL YEAR CONTINUE TO SEND ALL EXTRA DUTY THROUGH JUNE 30TH 

 
**PLEASE USE LEGAL NAME ON ALL TIMECARDS/TIMESHEETS AND SIGN** 

                                                                                                                                                                     
h’Atina White: payroll@perrisesd.org  / 951-657-3118 ext. 4027 payroll processing for employees with last name in alpha A-K  
Rebekah Robinson: payroll@perrisesd.org  / 951-657-3118 ext. 4011 payroll processing for employee with last name in alpha L-Z 
 

Rev. 7/2023 


